VACANCY ANNOUNCEMENT
SENIOR FINANCE OFFICER - DEPP LAB
Organization

Adeso: African Development Solutions, www.adesoafrica.org

Position Title

Senior Finance Officer - DEPP Lab

Reporting To
Working With
Program/Duty Station

Finance Manager
Field and Nairobi Staff
Nairobi

Duration

4-8 Months

Starting Date

Immediately

ORGANIZATIONAL CONTEXT
Adeso, formally known as Horn Relief, is an expanding and vibrant African based international development and
humanitarian organization. At Adeso, we work with African communities who are yet to realize their full potential;
working inside these communities to create environments in which Africans can thrive. Our belief that economic, social
and environmental security is the bedrock of a healthy community drives the nature and intent of our programming.
We work to prevent and overcome situations that adversely affect community well-being by: reinvigorating the
economy, developing skills for life and work, providing humanitarian aid, and influencing policy.
For the past 20 years we have strengthened rural livelihoods through environmental awareness, training, technology
transfer and innovative humanitarian projects in pursuit of a peaceful, self-reliant, and greener future.
Adeso is an exciting and dynamic organization experiencing managed rapid growth. It offers sound employment
conditions with opportunities for personal growth and development.
MASTERCARD INTERNATIONAL
MasterCard International was established in 1966 as a cooperative of US banks in order to create the basic
infrastructure and governance to allow bank credit cards to be issued by individual banks with limited geographical
reach but be accepted by merchants nationally and eventually globally.
The MasterCard Labs for Financial Inclusion is the seventh in a series of MasterCard Innovation Hubs and it is also the
first Lab in Africa and the first to focus exclusively on financial inclusion. With the support of the Bill and Melinda
Gates Foundation, the Lab seeks to impact more than 100 million people by bringing together MasterCard’s innovation
and global financial inclusion capabilities under one roof, combining these with local expertise and insight.
The iHub, founded in 2010, is a globally-recognized organization that is deeply steeped in the local tech innovation
culture. The iHub has been both the main catalyst for regional tech acceleration and a role model for tech hubs across
emerging markets.
They serve the tech community, by connecting organizations and people, building market relevant solutions and being
ahead of the curve of innovation. Since its founding iHub has supported the creation of more than 100 startups,
employed more than 1,000+ individuals, and reached more than 200,000 people through communications outreach.
iHub strives to become the best African support system for ICT-focused tech entrepreneurs and individuals who aspire
to tackle large-scale challenges by creating an environment of trust and experimentation that facilitates the growth of
entrepreneurs and their companies with the acknowledgement that this is only possible with strong partnerships. iHub
ensures it uses a culture of inclusivity to include those traditionally left out in society.
The three agencies for the AIM Consortium or the DEPP Lab Consortium. The AIM Consortium has a combination of
more than 50 years’ experience connecting organizations and people, building market relevant solutions and being
ahead of the curve of innovation. Community connectedness is one of the Lab’s key advantages. We are able to
convene a community around the issues of disaster, emergency preparedness and innovation.
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We continuously invigorate a vibrant community of innovators and entrepreneurs able to build globally competitive
companies, while solving the myriad of problems present in Africa and across the developing world. We develop
people by providing an environment that allows them to visibly grow in their technical and non-technical skills, and
critically, act as a connector, allowing world captains in business and technology to meet with aspiring entrepreneurs
fresh from high school.
DEPP LAB PROJECT
The DEPP Lab project is a twenty-two (22) months project being implemented by the AIM-DEPP Lab Consortium whose
objective is to increase preparedness and resilience of disaster-prone communities in Garissa and Marsabit counties
of Kenya by drawing on their deep knowledge of pastoralist communities.
The Consortium will undertake activities to meet the objective by utilizing the Consortium members’ in house
experience in managing labs and proven innovation methodology. The project will build up communities’ capacities to
identify and evaluate the risks related to natural disasters and innovative mitigation measures to address these gaps.
The Consortium will identify and reinforce existing disaster coping mechanisms and refine new contingency measures
emerging from the target communities. The Consortium will also ensure participation of rural communities at the
village level rather than focus on urban issues, as an innovation labs need to.
POSITION SUMMARY
The main purpose of the position is to provide technical support in the accounting process through financial reporting
and internal control management.
SPECIFIC ROLES AND RESPONSIBILITIES
 Leading in preparing financial reports in a timely and accurate manner and providing the Head of Finance with this
information for stakeholder use.
 Ensuring that internal controls within the computerized accounting systems are safeguarded and working
properly.
 Ensuring all financial documents from the field are posted in a timely and accurate manner for the purpose of
generating grant and national office financial reports.
 Responsible for managing the fixed assets register and all accounting requirements in the assets management e.g.
reconciliation of assets with the Accounting system records.
 Reviewing all payments in line with the laid down policies and procedures before approval of payment is done.
 Generating financial analyses based on the monthly financial reports and providing guidance to the Head of
Finance on major accounting issues that require redress.
 Ensuring that fund requests are received, reviewed, analyzed and disbursed within the given timeframe.
 Ensuring that all statutory payments are made on time as required by law.
 Periodically reviewing the balance sheet accounts and ensuring they are kept current and can be easily identified
and reconciled.
 Ensuring that accounting system routine run efficiently and any issues of concern brought the attention of the
Acting Head of Finance and Operations for action.
 Reviewing bank reconciliations and ensuring that they are prepared each month as per the Finance procedures.
 Regularly tracking employee advances and following up the recovery process or management action.
 Designing financial analysis tools that can generate financial information for decision making based on the
Accounting database.
 Backing up accounting data from the accounting system on a monthly basis and securing it as per laid down
guidelines.
 Any other duties that are not specifically stated above but will necessarily come within the framework of your
operation shall be assigned to you from time to time by the Head of Finance.
SKILLS AND QUALIFICATIONS
 Bachelors of Commerce (Accounting/Finance) or Business Administration
 CPA-K.
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Knowledge of Computer software - Microsoft Excel required. Knowledge of Serenic Navigator or other accounting
software an added advantage.
Three (3) years of finance experience.
Pro-activeness, creativity, assertiveness and analytical skills.
High Integrity and Honesty.

APPLICATION PROCESS
This is a challenging opportunity for a dedicated and highly motivated professional. If you would like to join this
dynamic team, please submit your application to jobs@adesoafrica.org, quoting the position in the email subject
matter, by 4th November, 2018.
Each application should be addressed to HR Manager and include the following:


An updated CV with updated contact details: Phone No., Email Address and Skype ID; and



An application letter which should include cover letter, remuneration requirements and contact information
for three work-related referees.

Applications not including all of the above information will not be reviewed. Only short-listed candidates will be
contacted. Adeso is an equal opportunity employer and does not discriminate based on one's background, beliefs,
gender or sexual orientation.
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